Type in your e-mail
and password. If
you don’t know

your password, the

Secretary will reset

it for you (and
you’ll be prompted
upon login to
change it again)

Forwarding CCMC Email

Google

One account. All of Google.

Sign in to continue to Google Sites

jimmy_hickey@ccmcaustin.org

Stay signed in Meed help?
Create an account

One Google Account for everything Google
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If you sign in and see this screen with

the 9 squares by your login........
P MEN'S | Search my site o BED L —

CH RUS

Sites o B

1]

[

Thinkina of creatina o wahcita?
CREATE | NINKIng or creating a websiie

My Sites in
ccmcaustin.org

Use Sites to

Plan club meetings and activities
Deleted Sites Share info on a secure company intranet

: Collaborate on a team project
Browse Sites praj

Stay connected with family members

L earn more about Google Sites

S e )
==x  jimmy.hickey@ccmcaustin.org -

Click it, and then on the Mail E ‘ ™M
icon which will take you to your Seach  Stes | M

l
CCMC inbox.
| & B
] Calendar Drive Docs
C
)
Sheets Slides



Email Settings

manl : ;
sxx  jimmy.hickey@ccmecaustinorg -

Upon entering the inbox, you’ll see the Settings Icon = 0 -
Click it, and click on the word SETTINGS.

That will take you to these blue tabs. Click “Forwarding”
Choose your preferred address, and save changes.
We’ll e-mail you to verify the forwarding account.

General Labels Inbox Accounts Filters Forwarding and POP/IMAF Chat Labs Offline Themes

Forwarding: Disable forwarding
Leam more #@® Forward a copy of incoming mail te | james.hickey81@gmail.com (in use) v | and | archive Capital City Mens Chorus Mail's copy v

Add a forwarding address

Tip: You can also forward only some of your mail by creating a filter!

POP Download: 1. Status: POP is enabled for all mail that has arrived since 8/22/12
Leamn more Enable POP for all mail (even mail that's already been downloaded)
Enable POP for mail that arrives from now on
Disable POP
2. When messages are accessed with POP | keep Capital City Mens Chorus Mail's copy in the Inbox v

3. Configure your email client (e.g. Outlock, Eudora, Netscape Mail)
Configuration instructions

IMAP Access: Status: IMAP is disabled
{aceess Capital City Mens Chorus Mail from other lients using IMAP) Enable IMAP
Leam more == ® Disable IMAP

Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

s | | Cancel |



Locating Learning Files in 5 Easy Steps

Go EIE

One account. All of Google.

1. Login to your account. SiEN in to continue to Google Sites

Ty hlfkﬁpﬁqrmr.}-lgllr ang



Steps 2, 3,and 4

lCAPITAL

e JCITY MEN'S

CH RUS

Sites

Y CATEGORIES 3. Click the 4th tab: music files.

2. YoUu'll see this little
My Sites |
menu on the left. ccanclaﬁitliTw.Drg

Click Browse Sites peleted Sites

SITES WITH CATEGORY: MUSIC FILES

Musicfiles shared with everyone in come austin.org

. lalcemec austin.org/music files/
Browse Sites : E3 -

4. Click on Musicfiles



5. You’ll arrive at

this page where you can
locate your section

(listed alphabetically), and
click on the recording.

*Jeffrey regularly e-mails
us the direct link to these
files.*

Step 5

Rehearsal Files

CAPITALR B ES

Rehearsal Files

Recent site activity

+ Add file =+ Add link ¢ Add from Drive | Moveto ~ W Delete

Rehearsal Files

v &= A-Complete performance/sound files (Remove)

41 14 Dance to your shadow.mda
Download

Site owners * (= Baritone (Remove)

41} Dancing in the shadow-Bari.mp3
Download

4+ Muddy water-Bari.mp3

4') Somewhere-Bari.mp3

d+) The Crossing-Bari.mp3

Download
B l-\’_—_:"Bass(F!er-'o-.'e]
4 _Dancing in the shadow- Bass.mp3
Download
47} Muddy water-Bass.mp3
Download
4} Somewhere-Bass.mp3
Download
4:) The Crossing-bass.mp3
Download
v =

= Tenor 1 (Remove)

4+ Dancing in the shadow- Tl.mp3
Download

41 Muddy water- TL.mp3
Download

41} Somewhere-T.mp3
Download

4+) The Crossing - TL.mp3
Download

Subscribe to changes






